Public Records - Immediate Access Request
To: _______________________________________________________________________

From: _______________________________________________________________________

Date: __________________      Time: _________

Subject: Public Records Act Request

"The people of this State do not yield their sovereignty to the agencies which serve them. The people, in delegating authority, do not give their public servants the right to decide what is good for the people to know and what is not good for them to know.
The people insist on remaining informed so that they may retain control over the instruments they have created." Calif. Gov. Code Section 54950

This is a request to inspect all records related to the subject of:

_______________________________________________________________________

INSPECTION WITHOUT DELAY

This is a request for immediate access - without delay, to inspect the public records, including emails, described above today, which may include computer files as defined by the California Public Records Act, Government Code Section 6250-6268.

Gov Code 6253. (d) "Nothing in this chapter shall be construed to permit an agency to delay or obstruct the inspection or copying of public records."
COMPUTER FILES

Gov Code 6254.9. (d) "Nothing in this section is intended to affect the public record status of information merely because it is stored in a computer. Public records stored in a computer shall be disclosed as required by this chapter."

Gov Code 6253.9. (a) "Unless otherwise prohibited by law, any agency that has information that constitutes an identifiable public record not exempt from disclosure pursuant to this chapter that is in an electronic format shall make that information available in an electronic format when requested by any person and, when applicable, shall comply with the following: 

 (1) The agency shall make the information available in any electronic format in which it holds the information."

· We are not yet asking for copies. After examining the records, we will make a decision on whether we need copies.

· If any of the requested records are refused, we ask you to clearly describe all refused records and the reasons for refusing each record as required by GC Section 6253. Deletions are required if part of a request or a particular document is exempt. Non-exempt portions must be provided (Sec 6253).

· Please keep in mind that your public agency, is now required to --

1. Help us to identify records and information that are responsive to the request; and 

2. Describe the information technology and physical location in which the records exist; and 

3. Provide suggestions for overcoming any practical basis for denying access to the records or information sought.
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